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INSTRUCTIONS FOR MONTEZUMA COUNTY ONLINE PERMITTING SYSTEM (SMARTGOV) 

 

Welcome to our Online Permit Center! These instructions will help you navigate your way to 
getting the appropriate Montezuma County permits for your development that meet our 

Land Use Code requirements. 

To have a more comprehensive understanding of the Montezuma County land development process, please 
visit our website for a FREE copy of the Land Use Code under ‘Related Information’ on the right-hand side of 

the Planning webpage here: https://montezumacounty.org/planning-zoning/, select the most recent Land Use Code . 
If you prefer to have a hard copy, you may obtain one through the Planning Dept office for a fee of $10.00. 

 

1. Start by going to our Online Permit Center through the following link: 
https://co-montezuma-co.smartgovcommunity.com/Public/Home 

--OR-- by going to https://montezumacounty.org/planning-zoning/ and then 
scrolling down to the link for the Planning & Zoning Online Permit Portal.  

mailto:planning@co.montezuma.co.us
http://www.montezumacounty.org/
https://montezumacounty.org/planning-zoning/
https://co-montezuma-co.smartgovcommunity.com/Public/Home
https://montezumacounty.org/planning-zoning/
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2. Sign up for an account using a current email address to gain access to the Permit Portal. 

 

 

 

 

 

 

 

 

If the Planning 
Department has 
started an initial 
Property Contact 
Form within the 
Permit Portal on 
your behalf, you 
will have received 
an Access Code to 
connect your login 
with your active 
permits.  
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3. Whether you are looking to build a new Residence, requesting a High Impact Permit, 
interested in subdividing, or needing a new address, ALL development will follow the 
same procedure to initiate the permitting process. Enter ‘My Portal’ by clicking on the 
blue “GO >>” button. Then click on the “APPLY >” button under the ‘Apply Online’ icon.  
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4. To start any and all applications, Select “**** CLICK HERE ****” from the dropdown 
menu under ‘Select a Category to view your options’. Then click the circle next to 
“START HERE: Property Contact Form”. Then click the blue “NEXT” at the bottom of 
the webpage. 
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5. Applications start with linking the applicable property with your application. If your 
property already has an existing, valid address to it, start typing in your address and 
select the corresponding property from the dropdown menu that pops up. All county 
addresses use the standard of “Road XX” for road name, do not use County Road or CR. 
If your address is TBD, select the link at the bottom that states ‘enter a parcel #’. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Need to look up the Parcel ID 
number? Use our online GIS 
County Map viewer to find 
this 13 digit number and 
other useful information 
about the applicable 
property. In the map, click on 
the parcel and a popup table 
will appear with Assessor 
information. 
https://montezumacounty. 
maps.arcgis.com/apps/ 
webappviewer/index.html?id= 
c150a0ba951a4df68a31ffacde80045e 
 

 

https://montezumacounty.maps.arcgis.com/apps/webappviewer/index.html?id=c150a0ba951a4df68a31ffacde80045e
https://montezumacounty.maps.arcgis.com/apps/webappviewer/index.html?id=c150a0ba951a4df68a31ffacde80045e
https://montezumacounty.maps.arcgis.com/apps/webappviewer/index.html?id=c150a0ba951a4df68a31ffacde80045e
https://montezumacounty.maps.arcgis.com/apps/webappviewer/index.html?id=c150a0ba951a4df68a31ffacde80045e
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6. Welcome to your project page! Now that you have the property selected, this is where 
you will input all information pertaining to your development. Make sure to go through 
each section to complete your application.  
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7. Permit Details. This section will require you to answer questions about your 
development proposal. This will help us make sure the necessary permits are assigned 
to you and that we can process your application in a timely manner.   
Then click “SAVE“ 
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8. Permit Submittals. The submittals section will show which additional documents may 
be required of you to proceed with the necessary development permits.  

If the Applicant is not the owner then evidence that the owner is aware of and 
consents to the filing of this application must be provided in the form of a Notarized 
Agent Letter before the application will be accepted to proceed. The Planning 
Department can provide a standardized letter form that must be signed by each party 
and notarized. Agent letter forms are provided via email or picked up at the Planning 
Office. 

A Sketch Map or Site Plan is required for every application. Whether it be hand 
drawn, sketched on the computer, or uses our Online GIS Map, you will need to upload 
a document to help us visualize your proposed project and get accurate addresses 
assigned, if needed. You can access the County GIS here: 
http://montezumacounty.maps.arcgis.com/home/index.html  

 

Once uploaded, submit your application at the bottom of the page. 
 

 
 
 

 

http://montezumacounty.maps.arcgis.com/home/index.html
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9. This is an example of the initial email you will receive in the inbox of the email address 
you provided after submitting an initial Property Contact Form application.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

EXTRA. At the bottom of the home page within the Online Permitting System are quick links 
to various County Department webpages for your convenience. 

First Name, Last Name 
### Street Name 
City, State, ZIP 
 
Email address 
Phone number  

Jane Doe 
123 Place Ave 
Cortez, CO 81321 
 
Email@address.com 
970-999-9999 

mailto:Email@address.com

